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Passport Business Solutions v12.06 Enhancements

Welcome to PBS v12.06

PBS v 12.06 is the second installment of enhancements that include expansion of data fields. Version
12.07 will be the final installment and will complete our expansion of the data base fields in Inventory
Control.

Specifically, in version 12.06 we have expanded customer and ship-to name and address fields to
accommodate longer entries, improved formatting and addressed an increasing need for international
addresses. We have also added longer email addresses, website link fields and improved overall contact
data management. This release addresses Accounts Receivable, Order Entry, Point of Sale, and PBS
Manufacturing Customer Orders areas. In our next major release, PBS v 12.07, we will expand Inventory
fields.

We’ve also incorporated many enhancements to make it easier for you to accommodate current and
future business management tasks. Watch for upcoming webinars where we will present these changes
in v12.06. As usual, the webinars will also be recorded for you to view at your convenience.

As in 12.05, some documents such as the Sales Order, Invoice, etc. were also changed to accommodate
the increased field sizes. We hope that these meet your needs. If you do not need to expand the size of
name and address fields for your customers, then the system prints these documents at the current ten
characters per inch. If you do utilize the increased size of name or address fields, we compress the data
to fit into the current form. If you have designed custom forms, you will want to adjust the sizes you set
up for the larger name and address fields. Because so many changes to the data files have been made,
the conversion requires a new PBS system installation to convert into, even for the SQL version.

Below you will find more details about all the enhancements in PBS v12.06. Please continue to give us
your feedback as we work to adapt PBS to meet your needs. You are the driving force we listen to when
we enhance PBS.

Allow me to thank you for all your feedback and for continuing to use PBS. You are the reason we are
here.

Sincerely,

John Miller
President
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New Developments in PBS v12.06
Passport Business Solutions is a critical part of your successful business operation. For that reason we
continue to improve and enhance the PBS software to increase your productivity.

This document explains by module the many benefits and features of the new PBS v12.06

enhancements.
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Accounts Payable

New SQL Reports now available

Many new SQL reports have been improved and added to v12.06. See the section called SQL Reports for
Accounts Payable and Sales Analysis. SQL Reports require PBS SQL.

Check Printing

There is a cblconfi configuration setting that allows you to not compress the name and address data
when printing checks using a user defined check. Set this to Y and the data on your checks will not print
compressed, no matter how long the address is.

BYPASS AP CHECK NAME ADDRESS COMPRESSION Y

The non-compression will occur when printing both batch checks and immediate checks. This setting
does not apply to check format 1, format 2, format 2 with reference or format 1 on blank stub.

Accounts Receivable
Expanded Customer and Ship-to Fields

Customer Screen

For v12.06 the customer name, address 1, address 2, city, state, and zip fields were all expanded.
Address field 3, address field 4, and County were added. The customer contact fields were removed in
customers and put in a separate contacts file. A contacts tab was added. This is the updated customer
general tab and new contacts tab:

General | Sales setup ] Totals. Last transaction l Penod totals ] Contacts ]

Mame and address
Customer (= TEMP

Address 1 |

Address 2 |

Address 3 |

Address 4 |

City |

State | Zip

County | Country

Sales

Sales rep # |PRS J

Paszzport Software. Inc.

Sales territory
| | =
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General ] Sales setup 1 Totals, Last transaction 1 Period totals Contacts

~ Select by ascending contact #

Middle
Contact # &| Last name i name: initial 5 uFfix
| Francis &
2 | Davwis | Jeremy | -
Office phone 1 121 2-779-6011 Mobile phone 1

Fax 1 ]21 3-779-6099

E-mail 1 Imflancis@ellinltenlerplises_com &
Web site 1 ] &

Default contact

No. |1 (i | {Merel Francis VP Dperations

Character Mode Customer Screens
To allow room for the longer fields, the character mode screens were also changed. Fields 8 through 18
on screen one were moved to a new second screen.

The first screen displays contact 1 and contact 2 information. The Contact, Phone, Fax and Email fields
are now view-only fields on screen one. In order to edit these fields, you must select <F7> to access
customer contacts and edit Contact 1 or Contact 2.

Here are the first two character screens:

Ccustomers XYZ Compa
current period: December, 2018
* 1. customer # ] ol
2. MName

3. Address-1
4. Address-2
5. Address-3
6. Address-4

7. City
8. State
9. Zip
10. County
11. Country 12. pflt Contact
13. sales rep # 14. sales terr
contact-1
Phone Fax
Email
Contact-2
Phone Fax
Email

<Fl> = next customer, <SFl> = previous customer, blank = look up by name

Page 5



Passport Business Solutions v12.06 Enhancements

Customers

20.

. A/R account
. Credit hold
. Cus type

. Bal mgghod

. stmnt cycle
. Credit Timit
. Credit rate
. Fin chg ?

. Back order 7z
. Part ship ?

PO Req 7

XYZ Company
Current period: December, 2018

21. Comm pct
22. ship via
23. ship zone
24. sIC code
25. Terms code
26. Discnt pct
27. Tax code

28. Tax exempt #

Name and Address Field Notes
The name and address fields are longer in 12.06 compared to 12.05 and earlier. Only certain functions
take advantage of this increased length as explained here:

e Screens

For Customers, the name and address field entry has been expanded for both graphical and character
screens.

For displaying the customer name on screens most graphical screens take advantage of the increased
customer name and address lengths. Most character screens do not.

e Reports and Posting Journals

No reports or posting journals use the longer length customer name and address fields.
However, where the print program provides the customer name as an entry field, the name field
has been expanded.

e Customer Field Comparison to Previous Versions

The table below shows a comparison of the customer fields between previous PBS versions and the
current v12.06 version of PBS. When using the longer fields to develop your forms, the printing may be

affected.
Field New, changed or removed Previous New maximum
maximum length length
Customer name Changed 25 50
Address 1 Changed 30 60
Address 2 Changed 30 60
Address 3 New Not available 60
Address 4 New Not available 60
City Changed 16 45
State Changed 2 22
Zip Changed 10 15
County New Not available 45
Country Same 3 3
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Expansion and conversion of ship-to addresses
Most ship-to address fields are expanded and more address fields have been added.

During conversion to 12.06, EZ Convert attempts to put the ship-to address data in the proper fields.
For the conversion to work properly, in v12.05 the city, state and zip code must be on either address 2,
address 3 or address 4. Otherwise the data will not be put into the new city, state and zip fields.

This is a comparison of the previous A/R ship-to address fields with the updated v12.06 fields:

Field New, changed or removed Previous New maximum
maximum length length
Ship-to number Changed — Now alphanumeric 5 — numeric only 8
Ship-to (location) name | Changed 25 50
Address 1 Changed 30 60
Address 2 Changed 30 60
Address 3 Changed 30 60
Address 4 New Not available 60
City New Not available 45
State New Not available 22
Zip New Not available 15
County New Not available 45
Country Same 3 3

Here is the ship-to address general tab:

I8 Ship-to addresses (Enter)  Company 00 XVZ Company
File View Print Contacts Tools Help

Mew | Edit o Save /N Delete Gt Exit

- Select by ascending customer number
Customer # &

Location #

A

Location address-1 Location state

t Enterprises BIIZ N.

t
Elliott Enterprises Elliott Enterprises Hawaii 505 Wai Pai Lane Honolulu HI
10 Harris. Goldberg & Jones Harris, Goldberg & Jones 4500 East Lansing Detroit Ml
20 Holloway Edward Holloway 2012 North Pacific Seattle WA

General | Ship to address contacts |

Customer #t 11 & ]ﬁnn Enterprises

Location# [T

Location name ‘Ellinl Enterprises

Address 1 [205 N Broadway
Address 2 |

Address 3 1

Address 4 ‘

City [Now York State [N Zip Jﬁiﬁv—
County | Country ||_|5,q—
PostNet ]— FIPS code [; Cartier route [—
Tax code W iNTa)‘able sales LA, City Tax exempt i ]— Ship-to zone ]'—‘
Ship-to sales vep [ 4 [

Comments

<F1> = nest ship-to address, <SF1> = previous ship-to address. <F3 = delete ship-to address, <F7> = Cantacts
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Combining Ship-to Addresses into One Data Source

The ship-to addresses from A/R, P/S and C/O are now all combined into one v12.06 data source called
locations (LOCATF). The A/P Purchasing addresses where also converted to the LOCATF data source in
v12.05.

Ship-to Address Lookup

Ship-to addresses are now known as locations as they are stored in LOCATF. The ship-to address has
been expanded to show the longer location number, location name, location address 1, city, state and
zip code. The menu selection names have not been changed.

To help you find the location to ship the goods, the ship-to address lookup can now be sorted by
location number, location name, location address 1 and zip code. Here is an example with red arrows:

File View Options Tools Help

Select by azcending location numhy

Location address-1

Location city Location state
e

Zip code

2 es 8912 M. Maynard Blvd IL 60029

3 Elliot Enterprizes South 34 Royal Palm Drive FL 34987 -

LY Elliott Enterprises Hawaii 505 wai Pai Lane Honolulu HI 98456

WEST Elliot Enterprises West 123 Pacific Drive Los Angeles ChA 94945 _
Select I Cancel | # Locations

In previous versions the location number was called the ship-to number and you could only enter 5
numeric digits. The new location number field is now eight character alphanumeric.

Adding a Ship-to Address on-the-fly

Pre-existing Method Still Available

Some invoice and order entry programs allow adding a ship-to address on the fly. This function is still
available. However when adding a ship-to address this way the program assigns the next available ship-
to (location) as a numeric number. When using the ship-to maintenance screen you may enter a new
ship-to address with an alphanumeric location number.

New Method

The new method of adding a ship-to address has advantages. If you are entering a new invoice, order or
transaction and a new ship-to address is required, you need to access the ship-to lookup. A Locations
button is provided on the lookup:

- | ccations |

This button provides access to the ship-to maintenance screen. On the maintenance screen you may
view, add, edit and delete ship-to addresses for any customer. When adding a new location using this
method you may enter a location number with letters, not just numbers.
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Only users with permission to access the ship-to addresses menu may select the Locations button.
Users without permission to access the ship-to address menu will see the Locations button as greyed
out. Keep in mind that there are three access points for ship-to address maintenance; A/R Master
information -> Ship-to addresses, C/O Ship-to addresses and P/S Master information -> Ship-to
addresses. In order to allow Locations button access, you must provide permission to all ship-to
address menu selections installed with the company.

Combining Contacts and Expanding Contact Fields

In previous PBS versions the contact name was one field. Now the contact name is divided into first
name, middle initial, last name and suffix. The original two address fields are expanded and two more
address fields have been added.

Additional contact information has also been expanded and new fields added. For each contact there
are now 2 phone numbers, 2 email addresses, 2 website addresses, 2 fax numbers and 2 mobile
numbers.

The customer and ship-to address contacts are combined into one new system file/table named
Contacts (CONTAC). The previous customer contact file, named CONFIL, has been removed.
Maintenance for each customer and ship-to address contact types are done on separate screens even
through they are stored in the same data source.

To include all the new fields there are now two customer contacts tabs. The first is the general tab:

. Custemer contacts (Enter)  Company 00 XYZ Company
File View Tools Help

New [ Edi Delete Exit
Select by ascending contact number -
Middle
Contact # ﬂ Last name First name initial Suffix

o4 M
2 Davis Jeremy

I

Customer # |1 |Elliott Enterprises

General } Phone \ E-mail I

Contact # |1
First name |Merel Middle initial ’_ Last name |Francis Suffix

Tite |VP Dperations

Address 1 |123 Broadway

Address 2 [Suite 500

Address 3 |

Address 4 |

City [Glendale State [Ca Zip code ]545547
County | Countiy ’—
PostMet | FIPS code ’— Carrier route ’7
r I r
Document encryption key ’—

<F1» = next customer contact. <5F1> = previous customer contact. <F3> = delete customer contact

The second is the contact Phone/Email tab.
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General

Office phone 1 | Mobile phone 1 Fax 1

E-mail 1 |

Y-

web site 1 |

Authorization #1 |

Dffice phone 2 | Mobile phone-2 Fax-2

E-mail-2 |

2 =

Web site 2 |

Authorization #-2 |

The contacts lookup has been modified to include many more fields in the list box and below the list
box:

Keyword search

Search by |Unfiltered - Elliott Enterprises
Select by ascending contact #
Middle
Contact type Contact reference Contact # ﬂ First name initial Last name

- _Customer | Customer #:1 Elliott Enterprizes
Customer Customer #:1 Elliott Enterprizes 2 Jeremyp Davis

Customer contact Customer #:1 Elliott Enterprises
Street address 1: 123 Broadway
City: Glendale State: CA
Zip: 94994 County: Country:
Dffice phone 1: 213-779-6011 Office phone 2:
Mobile phone 1: Mobile phone 2:
Fax 1: 213-779-6099 Fax 2:
E-mail address 1: psolberg@pass-port.com
E-mail address 2:
Web site 1:
Web site 2:

Contacts Conversion Notes
1. Name conversion

In previous versions of PBS, the contact first and last name was in one field. In v12.06 there is now a
separate first name, middle initial and last name fields as well as a suffix. Due to the freeform nature of
the previous contact name field, during the conversion to v12.06, the full name will be written to the
contact last name field. Here is an example where Betty Caldwell’s full name is in the Last name field:

First name | Middle initial ’_ Last name |Bell_v Caldwell Suffix |

During the conversion to v12.06, the data cannot be parsed out to the first, middle and last name fields
as there is no way to predict all the variations on how the name was originally entered. Following the
conversion to v12.06, you may manually enter the parts of the name into the appropriate fields as
needed.

2. Customer contacts conversion
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The previous version of PBS has contact information on the customer record and in the contacts file.
During the conversion to v12.06, contact 1 and contact 2 on the customer record, if entered, become
contact numbers 1 and 2 respectively in the new contacts data source (CONTAC). When a duplicate
contact number is found in the existing A/R Contacts, the contact number for existing contacts are
advanced until an open number is available. For example, if an existing contact number is 345 and is the
only vendor contact, it is renumbered to contact 3 in v12.06.

3. PBSv12.06 Usage of contacts 1 and 2

Customer contact number 1 and contact number 2 are used on various A/R View screens and reports.
Office phone 1 from contact 1 displays in the customer lookup. Following the conversion, contacts 1 and
2 from the new contacts are displayed and printed on the view screens, reports and forms.

All Contacts Lookup
Available in graphical mode only.

This feature was introduced in PBS v12.05 by allowing the user to search for vendor and purchasing
address contacts. In v12.06 both the customer contacts and ship-to contacts are also searchable with
this lookup. Now the lookup will help you search for contacts from Customers, Ship-to addresses,
Vendors and Purchasing addresses. Here is the all contacts screen:

B Multi-contact lookup  Company 00 X¥Z Company x
File View Options Jools Help

Keyward search

Search by | Unfiltered =

Select contact #
Middle
Contact type Contact reference Contact # Firstaang initial Last name
R ———— S —————— o e —
Custamer Customer #:JFW  PARRISH ENTERPRISES 1 JIM WHALEN
Vendor Vendor #: 600 Wells Fargo Bank 1 Jack Dawson =
Vendor Vendor #: 100 Vemont Metal Products 3 James Canary
Customer Customer #:20 Holloway 1 James Holloway S1. -
Vendor Vendor Hi: JM_ Jennifer Means 2 Jennifer
Vendor Vendor #: TEMP Temp 3 Jennifer Wyndor s
Custamer Customer #:600 Ariel Enterprises 3 Jim Morrisan
Vendor Vendor #: 75 James Bradley 1 Jimmy Bradiey el
Ship-to address Customer #: ABA _Act Business Associates, Incorporated  Location #: WEST 1 Jennifer H | Jimmy-John
Customer Customer #:200  21st Century Enterprises 3 Joe Adams
Customer Customer #:E839 === Not on file == 3 Joe Blane :
Customer Customer #:* JONES Jones Construction 3 John Jones
Vendor Vendor H: JAM John Miller 3 John Hiller -
Vendor Vendor #: ABT Absolute Banking Tech 2 John Rondon
Vendor Vendor #: 100 Vermont Metal Products 1 John Smith =
Vendor Vendor #: JM_ Jennifer Means 1 Joseph
Customer | Customer #:-P5  Personel Shippers 1 | Julia Manesco
Vendor contact Vendor #: 332Z  Jim Michacls
Street address 1-
City: State:
Zip: County: Countiy:
Difice phone 1: Difice phone 2:
Mobile phone 1 Mobile phone 2:
Fax1: Fax 2:

E-mail address 1: JIMHASS@PASS-PORT.COM
E-mail address 2:

Web site 1:

Web site 2:

Cancel

The lookup has keyword search features using these fields:

Keyword search

Search by |Unfiltered bl |
|

Keyword searches can be done by Last name, Phone number, Fax number, E-mail address, Website,
Street address 1, City, State, Zip, County and Country as seen here:
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Search by | Unfiltered ﬂ

Last name

Phone number

Fax number

3 E-mail addiess

Web zite

Street address 1
City

LA

Zip

County

Countr

o Office Supplies
son Engineerning
zon Engineering

; ¢ Bradley
u"h"EEd ............. Sards Southwest

Once you select a search by option then enter the Search for data.

A/R Invoices and Recurring Bills Field Changes
Due to the customer and ship-to field expansion, the bill-to and ship-to address fields were changed to
accept the longer fields:

e A/R Invoices
e A/R Recurring bills
e \iew screens and forms

Here is an example of the graphical A/R Invoice header screen:

General ]
Bill ref # {W‘ P.O. # 13974”
Bill type m Tems 13 ]Cash
]— Bill group [RTL Ship via [w _iJ [will call
Invoice date [08/02/2018 [0 Tax code [0ST 44| [Dut of state sales
Invoice # | Sales rep [100 __J [Amold J. Wilson
Customer 1_2‘6‘—‘ _:J Sub-acct ]ﬁa]— ik
First JJames LaSlJHoIIoway ecting entry [T
Address 1 ]44l]l] West Brunswick Lane CR limit 200
Address 2 I Balance W
Address 3 | Job # ] |
Address 4 | § ] |
City |Ev9lell
State 1W'A Zip code Fjﬁ_éﬁi]— Ship Date 1
County 'I Country ]— F.OB. |
B 11— - Contract # 112
Name ]Edwald Holloway
Address 12012 North Pacific
Address 2 ]
Address 3 ]
Address 4 I
City 1Seallle
State 1W'A Zip code ]‘93412—‘
County ] Country I‘Lﬁ
<F1>= next invoice, <5F1>=p ice, <F3>= delete invoice, <F6>= notes

Notice that the city, state and zip code are in separate fields. This is different than previous versions of
PBS where they were usually in the same field. For information on the conversion to v12.06 see Bill-to

and Ship-to Address Conversion.
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Manufacturing Customer Orders

Expansion of Customer Order fields

The customer and ship-to name and address fields, the purchase order number field and the invoice
number field have all been expanded for Customer Orders. This is the Customer Orders (Enter) screen
showing the new address and P.O. number fields.

Select order by descending order name
Ship
Order # ﬂ Customer # Customer name whse Mame Order type Order date

04/02/72018

Elliott Enterprises
2094 | ALLENS SARAH ALLEN Main Order 03/08/2018

10160 | EARTH EARTH SENSE ENERGY 5Y5. Main Order 0242672018 E
12334 | 1 Elliott Enterprises Main Order 0470472018 =
14424 SUPERIORE SUPERIOR EQUIPMENT Main Order 02/21/720017 —
14431 SUPERIORE SUPERIOR EQUIPMENT Main Order 02/2120017 7
General l
Order # ,1— |— Order date ,m I:I
Order type m Apply-to l— Reference order # ’—
Customer # 1 J [Elliott Enterprises Customer type lr
|123 Broadway Credit rating ’W
[Suite 500 Customer P.0. # [ELLIOTENT31346
[Glendale. CA 94994 r
Ship to # | J [Elliott Enterprises Inc Shipping warehouse m J ’Malni
|5[||]|] Brodway Supplying warehouse ’m J ’Maini
[Suite 8000 Originated by [Customer |
[New York. NY 05134 Required ship date [04/02/2018 ]
| Cancel by date ’W l:l
| Ship via ,T— J ,T,ucki
Sales rep ’T J |Jonalhan Harris Freight on-board ’W
Tax code ’T J |Tax by ext. line 2
Terms ,1— J ,W ,7 l:l

<F1> = next order, <5F1> = previous order, <F3> = delete order

Notice that the city, state and zip code are in separate fields. This is different than previous versions of
PBS where they were usually in one field. For information on the conversion to v12.06 see Bill-to and
Ship-to Address Conversion.

The invoice number expansion will show when printing an invoice. Also, when applying an invoice to a
credit memo the longer invoice number is used.

Customer Order Control information determines the form you are using for invoice, packing lists,
acknowledgments and bills of lading. Below is information on the preprinting and user designed forms
options. Forms can print in a compressed or larger font. The data and forms design determine whether
the data prints compressed (small font) or normal (larger font).

Customer Order Preprinted Forms

If you have name and address fields of 35 characters or less the printing program prints the form data
with a normal font. With name and address combinations of more than 35 characters the data will print
compressed.

Customer Order Forms Field Expansion

Existing fields have been expanded and new fields have been added for designing an invoice format. The
expanded customer bill-to fields include bill-to name, address 1, address 2 and address 3. New
customer bill-to fields include address 4, a separate city, state and zip fields, county and a combined city,
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state and zip. The ship-to address has all the same name and address field expansion. Below is the
Customer Order forms designer screen with bill-to fields.

Master information (Forms) XYZ Company
Form ID: OECO1l Compress print with image file
1. Field group Headers
2. Line number 13
3. column 11
4. Field number [4]
5. conditional print 2
Headers and Totals Fields
Fld# Description Fld# Description Fld# Description
1. Blank line 10. Bill-to city 19. check number
2. Apply-to number 11. Bill-to state 20. comment line 1
3. Apply-to type 12. Bill-to zip code 21. comment line 2
4.*Balance due 13. Bill-to county 22. comment line 3
5.*Bill-to address 1 14. Bill-to country 23. comment line 4
6.*Bill-to address 2 15.*Bill-to name 24. comment line 5
7. Bill-to address 3 16. *cash amount rcwvd 25. Commis amount
8. Bill-to address 4 17. cash only flag 26. commis grs pft flag
9.*gill-to city,st zip 18. cash reference 27. commis override amt

<F1l> = next field past line 13 column , PgDn = next page

Other expanded fields include purchase order number and invoice number.

Customer Order Forms

Expanded Fields

Long address field lengths of 35 characters or more will cause the printer to use a compressed font
(smaller font). Setting the name and address fields at 35 characters or less will cause the data to print in
a normal (larger) font. When examining your forms only change or add name and address fields on your
form as needed. Even though the purchase order number can be as many as 30 characters if you only
need 15 characters or less then do not change it in the format. Redefining your format to use expanded
fields may require you to re-design the format.

Custom Forms Design

You have a choice of using Customer Order forms that are either preprinted or custom. This is set in C/O
Control information. Preprinted forms cannot be changed. Custom forms allow you to design your own
invoice, bill of lading and acknowledgement forms types.

As the city, state and zip are now separate fields you must add the city, state and zip to your custom
form. When designing a custom form city, state and zip can be selected as separate fields. The
recommended way is to use the new combined city, state and zip field. This allows you to enter one
field for all three. The program properly inserts a comma after the city, one space, then the state and
another space and then the zip. This is the combined field 10:

Master information (Forms) XYZ Company
Form ID: COA co aAcknowledgement Laser Print

1. Field group Headers

2. Line number 16

3. column 8

4. Field number 10 Bill-to city, st zip

5. conditional print 7 N

6. Length 50 Max: 90

7. Justify None
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New Formats and Images for Customer Orders and Product Purchasing Forms

New custom formats are now available for v12.06. These new custom formats print in a more modern
and pleasing smaller (compressed) font. The formats are in the COFRMFOO.zip file and will need to be
restored using the custom order file utilities. Use these as a starting point for designing or tweaking
your own custom forms.

In the IMAGES folder there are new images for the new preprinted forms and custom formats. For
preprinted forms the new images include:

e COINV.jpg —This is for invoice overlay for Windows printer.
e COINP.jpg — This is the invoice overlay for creating a PDF.

e CPOLST.jpg — This is the overlay for Windows printer.

e PPPOL.jpg — This is the overlay for purchase orders.

e PPPOP.jpg — This is the PDF overlay for purchase orders.

New for custom forms:

e COACK.jpg — This is the acknowledgment overlay for Windows preprinted form. This ties to the
new custom forms of COA and COAP.

e COQTE.jpg — This is the acknowledgment overlay for a PDF form. This goes with the new custom
forms of COQ for windows printer and COQP for PDFs.

You will need to add your own logo and address to these images.

Bill of Lading and New Shipping Control Number
The Bill of Lading now has two printing choices.

In Control information, the Print bill of Lading on field, you may either select the original pre-printed
form or use the new custom format option.

The Next shipping control # field provides a new sequenced number which can be printed on a custom
form.

control information

17. print gacking lists on Preprinted form
18. print list prices on packing lists ? N

19. select order lines for packing lists ? N

20. pPrint invoices on Custom form

21. order entry access to customer file ? N

22. Measure delivery performance to ship
23. Invoice graphic image? Ship schedule date
Y File name: coinv. jpg

24. picki list graphic image? Y File name: coclst.jpg
25. Acknow e?enent graphic image? Y File name: ackn.ijpg
26. Bill of Tading graphic image File name: bol. jpg
27. Admin control for sales order entry ?
28. Apply MRP rules when creating shop orders

from sales order Lines ? Y

order complete quantity? N
29. print acknowlegement on Plain paper

30. print Bill of Lading on Standard PBS BOL
31. Next shipping control # 101 ‘*
Field number to change ?

The Sales Orders, Bills of Lading program is similar to the packing list program as it allows you to select
and print bills of ladings for sales orders. Here is the new graphical screen:
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File View Opticns Tools Help

Save Save / Hew Deselect LCancel E xit

Select criteria
Order # Line # Rls Item no Quantity to ship Whse Sendto Customer/Yendor/PO #

s

Order number |331 J |E||i|:|[[ Enterprises Shipping warehouse
Line number [1 [MLRwW-3 [BLUE WAGON
Quantity due ,725 |
[+ Ship Complete Ship to |Vendor - h

Customer

Quantity to ship 25 Vendor | p,;chase order

ermont Metal Products

Order Detail l

Order # Line # Rlz Item no Description Quantity due Sched date Select
BLUE WAGON 0270872013 .
n | 2 MLRW-2 WAGONS 15 | 02/08/2013 | No | _
Deselect Line | Select All |

In v12.06 there is now a graphical version of the program. We have also added a Ship to field where you
can ship to a Customer, Vendor or Purchase Order.

This is useful when the user needs to send the product to a vendor to have an outside process done. The
bill of lading document is used as the shipping document. This option allows you to print the vendor’s
information instead of the customer’s info for shipping purposes but will reference the original sales
order while generating a BOL.

Inventory Control

ltem keyword Search Improvements
A new option is available that allows you to find an item by searching on multiple words. The search
words do not have to be consecutive. The program searches through ALL FOUR description lines.

This is the new option:

File View Tools Help

Search by |Fu|| description multi-keywords b

Full descrption multi-keywords |

Select item
Item # Deszcription line 1 Description line 2

In this example we are searching for Motor, 2hp Submersible.
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File VWiew Tools Help

Search by ;Full description multi-keywords _.I.j

Full dezcription multi-keywords HI]TI]FI SUB h

—~ Salactitem ——

Typing in MOTOR SUB and selecting the <Enter> key finds the item:

Search by |Fu|| description multi-keywords ﬂ ﬂ
Full description multi-keywords |HDTDH SUB

Select item
Item # Deschption line 1 Descrption line 2

b Motor, 2hp Submerzible

The keyword search options are selected on the Items tab in Inventory Control Control information.

PBS Manufacturing Modules

New Graphical Screens
The list of new graphical manufacturing screens include:

Customer orders
Sales orders -> Billing of lading

Product definition
Reports, cost -> Costed summarized bills
Reports, other -> Single level bills
Reports, other -> Indented bills
Reports, other -> Summarized bills
Reports, other -> Single level where used
Reports, other -> Indented where used

New Menu Selections on Graphical Screens
All graphical screens have a menu at the top. These menus help you get to other functions quickly
without having to go out to the main PBS menu.

With v12.06 many Print and Options menu selections have been added to various manufacturing
screens. Here is an example in C/O Sales orders. These are the menu options in v12.05:
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File View  Options Tools Help

Enter/Maintain product structures T —
e Copy product structure — I Delete |
Select Enter/Maintain routing =
Copy routing Ship
Order ; whse
Update itemn labor/burden R
F Total cost rollup |
1l RGY 5¥5.
1: Inventory availabili
14 Y 4 ENT
1 P.C. entry _ENT
General ]

Now you have all these main menu options, each with sub menu selections, in v12.06:

Gle Wiew Print | Options  Teols Help

- - Inventory b
| L
New | Product definition , b2 | Delete
- Select order b Purchasing > B —
Shop orders b Ship
Order # _A&] p whse
S Displays inventory T ——
i . 330 Displays product definition > lesign
In .
332 Displays sales 1) -
ggi Displays shop orders ¥

General ]

Order Entry

Orders (Enter) and Billing (Select for billing) Immediate Printing

The immediate printing question of Did the invoice print okay? has been removed. The reason for this is
that when the user left that question on the screen, the printing was locked so that a second user could
not print immediately. Now multiple users can print immediately at the same time. As a result of this
change these other changes were made:

e Invoice type orders cannot be reprinted from Orders (Enter). They can be reprinted with
Invoices (Print) batch printing.
e The invoice number is now stored on the header after printing and cannot be removed.

Expansion of Order fields
For both customer and ship-to fields:

e The name, address 1 and address 2 fields have been expanded.
e The city, state and zip fields are now separated.
e Address 3, address 4 and county fields have been added.

The purchase order number, apply-to number and the invoice number fields have all been expanded.

Here is the Orders (Enter) screen showing the new and expanded fields.
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General ]

Order # 101015 34
Order type | Order -

|

Customer # |

4|

Address 1 |

Address 2 |

Address 3 |

Address 4 |

City |

State |

Zip code

County |

Country |

Ship to # |

4|

Address 1 |
Address 2 |

Address 3 |
Addiess 4|

City |
State |

Zip code

County |

Country |

smpvia[ @[

Ship date [~A5ap™

Order date [08/06/2018

Customer type
Credit rating

Conecting entry [

Warehouse l— M ’W
Sub-account 'l]l]l]i M
Sales rep '— M ‘
Customer P.0. # |
Terms ,7 M ’7
Tax code ,_ M ‘

<F2>=next order number

Notice that the city, state and zip code are in separate fields. This is different than previous versions of
PBS where they were usually in the same field. For information on the conversion to v12.06 see Bill-to
and Ship-to Address Conversion.

The invoice number expansion will only show when printing an invoice.

Character mode has been altered to take advantage of the new fields which causes the header fields to
be on two screens.

Order Entry Forms Field Expansion
Existing fields have been expanded and new fields have been added for designing an invoice format. The
expanded customer bill-to fields include bill-to name, address 1, address 2 and address 3. New

customer bill-to fields include address 4, a separate city, state and zip fields, county and a combined city,

state and zip. The ship-to address has all the same name and address field expansion.

Order Entry forms designer screen with bill-to fields.

Master information (Forms)

XYZ Company

Form ID: OECO1l compress print with image file

1. Field group
2. Line number

3. column

4. Field number

Headers
13
11

0

5. conditional print ?

Descri
1. Blank

4. *Balance
5.*Bill-to
6.*Bill-to
7. Bill-to
8. Bill-to
9.*gill-to

ion

ine
2. Apply-to number
3. Apply-to type

due

address
address
address
address
city,st

N R

i

p

Headers and Totals Fields

Fld#
10.
11.
12.
IS
14.

Description

Bill-to
Bill-to
Bill-to
Bill-to
Bill-to

15.*Bill-to
16.*cash amount rcwvd
17. cash only flag
18. cash reference

city
state
zip code
county
country
name

Below is the

Fld#

19.
20.
21.
22.
23.
24.
25.
26.
27.

Description

check number

comment line
comment line
comment 1ine
comment 1line
comment 1ine
Commis amount
commis grs pft flag
commis override amt

[N S

<Fl> =

next field past 1ine 13 column ,

PgDn =
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Other expanded fields include purchase order number and invoice number.

O/E Forms

Long address field lengths of 35 characters or more will cause the printer to use a compressed font
(smaller font). Setting the name and address fields at 35 characters or less will cause the data to print in
a normal (larger) font. When examining your forms only change or add name and address fields on your
form as needed. Even though the purchase order number can be as many as 30 characters if you only
need 15 characters or less then do not change it in the format. Redefining your format to use expanded
fields may require you to re-design the format.

A new combined city, state and zip field allows you to enter one field for all three. This is recommended
as the program properly inserts a comma after the city, one space, then the state and another space and
then the zip.

New O/E all Compressed Format Available

A fully compressed (small font) format is provided in OEFRMFQO.zip. This format has the advantage of a
uniform compressed font throughout. The design provides for the longer name, address and purchase
order numbers. It has a more modern and uniform appearance. There is a jpg image for each order
type. Try this new format before using O/E invoice printing.

To use this compressed format extract the OEFRMFQ0.zip file and restore it using OEUTIL. The format ID
is OECO1 and the types include credit memo, invoice, loan, order quote, RMA, and rental. Here is an
example of an OECO1 invoice type:

XYZ Company Invoice

Page # 1
Invoice # 1000011
Invoice date 06#20/18
Bill To Ship To
21st Century Enterprises 21st Century Enterprises
P.0. Box 4545 127 Third st.
670 Mason Street
San Francisco, CA 95782 Palo Alto, CA 97622
Order number Order date Gustomer number Sales rep Purchase order number Ship date Ship via
101008 06/20/18 200 10 21CE-7964312356789-062018 06/20/18 Parcel post
Quantity ordered Unit Item number Description Price unit Unit price
Quantity shipped unit Quantity back ordered Item discount Extended price
BY EACH 1 Drill, 1/4", Power EACH 32.00
i 0 Blue, Red, Green and 0.00 32.00
I EA 3 Wrench, 3/8" Socket Set EA 23.60
1 0 0.00 23.60

In addition to printing longer name and address fields, this format will print the v12.06 longer purchase
order number and invoice numbers when used.
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This format can be printed to both Windows printer and PDF printer.

If you are generating PDF files via —PDF- and —PDFP- in order to use this compressed format to generate
PDF files, make a copy of the pbspsi.ini file, open it and change the following settings in the file:

<VAR Txttop=.03>
<VAR Txtleft=.33>

<COLONEFLAG CODE=" FACE=2 SIZE=8 COMP=90>
<COLONEFLAG CODE=" FACE=1 SIZE=12>

These pbspsi.ini file settings changes affect PDF generation for A/R statements, purchase orders and any
other forms printed to PDF. Test the printing for your other PDF forms as well. The format or the jpg
image may need to be modified. There is more information on these settings in the PDF Forms Printing
section of the v12.06 EZ Convert documentation.

O/E E.D.I. Import, Export, Picking Ticket Export New and Changed Fields.

There are expanded and new fields for both the E.D.I. import/export and picking ticket export. These
changed and new fields are listed in the O/E documentation appendixes E.D.l Import\Export Layout and
Picking Ticket Export Layout.

In the O/E documentation see the v12.05 Appendix C EDI Import Layout and compare it to the v12.06
Appendix C EDI Import/Export Layout. All the field differences are in the bill-to and ship-to address
fields. The P.O. number, invoice number and apply-to number have also been expanded. The header
record length is longer in v12.06 than v12.05.

O/E Immediate Invoice Printing

Immediate invoice printing can be done when entering a new invoice type via Orders and at the end of
selecting an order for billing. In past PBS versions, when multiple users are immediately printing
invoices at the same time and a user leaves the “Is invoice just printed OK?” question on the screen,
other users cannot print their invoice immediately. In a large multi-user environment this is not
workable, especially if users are in more than one location.

To improve this situation it has become necessary to remove that message and assume that the invoice
has printed okay.

If a printed invoice is not okay, it can still be re-printed in these two ways:

e Via the menu selection Invoices (Print).
e After posting an invoice you may reprint the invoice from history.

As a result of this immediate invoice printing change, the invoice number is now retained after
immediately printing. When using Invoices (Print) to reprint the invoice the program uses the same
invoice number as when immediately printed.
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Payroll

Year-to-date Hours Print on Graphical Check and Mailer

Printing the year-to-date regular hours, overtime hours, special hours and total hours on the graphical
check and mailer is now an option. There are two new fields in PR Control information, one for checks
and the other for mailers, where you set this. Here is an example of a check stub:

COMPANY INFORMATION EARNINGS DESCRIPTION HRS/UNITS RATE PERIOD(S) YTD($)
Regular 173.33 Salary 4,000.00
Overtime 2.50 34.81 86.54
Vacation 0.00 0.00
Sick 0.00 0.00
A Holiday 0.00 0.00
William B. Wilkenson Special pay 1 0.00 0.00 0.00
7050 N Ardmore Terrace Special pay 2 0.00 0.00 0.00
Lincoln IL, 60000 Special pay 3 0.00 000 0.00
Special pay 4 0.00 0.00 .00
Soc Sec# Emp# 5 Special pay 5 0.00 0.00 0.00
Home Department: 0000 Special pay 6 0.00 0.00 0.00
Pay Period End Date 31.03. 2018 Special pay 7 0.00 0.00 0.00
Check Date: 31.03.2018 Special pay 8 0.00 0.00 0.00
S Special pay 9 0.00 0.00 0.00
S 35.33
g D:
Y TD Regular Hours YTD Special Hours 12.00
YTD Overtime Hours YTD Total Hours 341.16
TOTAL 175.83 0.00 4,086.54 12,645.00
ITHHOLDINGS DESCRIPTION FI
SOCi§| Security L'NG RIS PER‘ZOSE’ig) 780 g)
Medicare 58.96 182.48
Fed Income Tax 42048 1,319.25
Total: State Tax ILA 200.58 621.00
TOTAL 932.15 2,803.00
UCTION
DESC PERIOD(s) DESC PERIOD(S) DESC PERIOD&}
Ded
Ded 30.00
401K 556.00
TOTAL VOLUNTARY DEDUCTIONS 105.00
<---DISTRIBUTIONS--->
TYPE JOB-# DESCRIPTION PCT/H RATE TOTAL
o} Salaries and wages expense 2.50 34.61 86.54
S Salaries and wages expense 100.00
Check total
Direct deposit total e
Net Pay 3,049.38

This feature is not available on the older check formats due to lack of space on the stub.

Time Worked History Report
This report shows all transactions that have been posted from Time worked. Here is an example of the
report data:
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Dept Prd end  Name Salary Reg Spc Vac Vac ----Temp-ded/earn----- Vacn-hrs Wks Work
date Soc-sec-#  Typ Wage-acct Freq ovt Hol  Sick wks Desc  Type  Amount Sick-hrs wrk units

For employee 5 Wilkenson, William B.

0000 10/13/2017 Wilkenson, William B. 4,000.00 173.33 .00 .00 5.000 4.33
*e.x%-1234 5 6000-200 M .00 .00 .00 .000
State: IL-A Illinois all

0000 11/30/2017 Wilkenson, William B. 4,000.00 173.33 .00 .00 5.000 4.33
*eoxk-1234 5 6000-200 M .00 .00 .00 .000
State: IL-A Illinois all

0000 12/31/2017 Wilkenson, William B. 4,000.00 173.33 .00 .00 5.000 4.33
*eoxk-1234 S5 6000-200 M .00 .00 .00 .000

State: IL-A Illinois all

Employee totals: 519.99 .00 3 entries
.00 0 hourly
.00 .00 3 salary

.00 0 non-employees

Year-end Update 2018
Passport's 2018 Year-end Updates for PBS v12.06.01 are also available for download from the FMS site.
Changes are included for Accounts Payable, Payroll and the Affordable Care Act.

e W-2 mag media state outputs for the states of Arkansas, lowa, lllinois, Indiana, Kentucky, North
Carolina, Oklahoma, Oregon, Pennsylvania and South Carolina are now provided.

o All Payroll and Accounts Payable mag media files are now stored in a new top-level folder
named Electronic_Media/YEAR/”MagMediaFiles”. The YEAR indicates the tax year.

e W-2 Box 12 field Federal changes for year-end W-2 magnetic media and W-2 forms for 2018 are
included.

Purchase Order

Purchase order Deliver to address is Now Longer
You can now enter up to 60 characters per address line when manually entering Deliver to. Here is the
screen with all the available Deliver to characters entered.

Purchase orders (Enter) XYZ Company

For P.O.# 1234567

8. pDeliver to
123456789012345678901234567890123456789012345678901234567890
12324567890123456789012345678901234567 8901234567 8901234567 890
12345678901234567890123456789012345678901234567 8901234567890
123456789012345678901234567890123456789012345678901234567890
123456789012345678901234567890123456789012345678901234567890

9. special terms

10. special msg

Note that when selecting a warehouse address for the Deliver to, the warehouse address fields have not
been expanded. This will be done in a future version.
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Auto Entry of Customer Address for Deliver to Drop Ships
You may now use an O/E order lookup to access open orders and select the customer’s ship-to address
to be put in the deliver to field. On the deliver to number field:

o Select the <F6> key and the deliver number field changes in size to six digits to allow you to
enter the O/E order number. You may also use the lookup to select the order.

e After selecting the order number the ship-to address for that order displays in the deliver-to
address fields.

PBS Point of Sale

Entering a Customer Bill-to Address and a Ship-to Address

The fields for entering a customer bill-to and ship-to address have been expanded in Point of Sale. The
field lengths match the customer address field lengths. Here is the updated customer name and address
window in transactions:

store A Rgstr 2 Drwr N/A User PSI
1. Trx # 1190 6. sales rep 8. PO #
2. Trx type Invoice 9. ship date
3. Trx date 8/06/18 7. sub acct 10. ship via
4. Cust # 5. ship to
Ccustomers prc
Name | unt

Enter full/partial name
Fl=next cust, blank=by number

When adding a permanent customer on the fly, the field lengths also match the customer address fields.
This is the screen:

store A RgstIr 2 Drwr N/A User PSI
1. Trx # 1190 6. sales rep 8. PO #
Add new customer data

W M

Customer # 12
Name
Address-1
Address-2
Address-3
Address-4

—| city —
State Zip code

County country
Contact-1

Phone comment

Cus Type Bal Mmethod stmnt cycle Tax code
Terms code A/R account

£

[
A

Press F2 to enter a pEl‘SDl‘I'S name

1 1 Total:
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The window for adding a ship-to address has also been expanded to allow entry of the longer ship-to
name and address fields.

Notice that the city, state and zip code are in separate fields. This is different than previous versions of
PBS where they were usually in the same field. For information on the conversion to v12.06 see Bill-to
and Ship-to Address Conversion.

Invoice Printing

User Defined Forms

User defined forms of Invoices, credit memos, returns, quotes, layaways, picking tickets, orders and
payments have been added. The designing of a form and printing functions are modeled after the Order
Entry user defined forms. Here is the Point of Sale Design forms screen:

setup information design forms XYZ Company

Form ID [ I[=

Type =

Description

Print using graphic image? File name:
width

Form handles 7

Paginated ?

*
*

[« N S VYY N
Cee e

Forms can be printed in compressed format (smaller type font - up to 132 columns rather the non-
compressed of 80 columns), thus fitting more data on an invoice or receipt.

Forms can be paginated which will work with 8.5 by 11 pages. There is an option to not paginate which
works well with a continuous form like a receipt.

Many new fields are available that were previously never printed in Point of Sale. For example, you may
print the payment types and amounts for each. If a credit card is used, the credit card number field can
be assigned and the program can print the last four digits of the card number.

Invoice batch printing of the new user designed forms is similar the O/E batch printing of invoices. You
may send a transaction to multiple form designs all in one print run.

With v12.05 you may still use the older pre-printed forms. That will give you some time to set up, test
and use a new form.

A few invoice and receipt forms have been designed and are available in the PSFRMF00.zip file. They
can be used as is or as a starting point for designing your own form. Extract the file and using PSUTIL
restore it into company 00.

Sales Analysis

New SQL Enhanced Sales Analysis Reports
A new Enhanced Sales Analysis menu selection provides access to several new SQL reports. To run these
reports you must have PBS SQL in graphical mode. There are no classic versions of these reports.

The first screen allows you to select the various report types:
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BBl Reports (SSRS reports)  Company 00 PBS 12.06 SOL SATURNZ ... O >
File Tools Help

General ]

Select report to print | CuztomerD etail ;J

ItemD etail

Item=Customer
Itemx5alezsRep
CuzgtomerXltem

oK ] LCancel I

Each report has many selectable ranges and options.

Customer Details

Similar to the other S/A SQL reports, the customer detail report provides the selection of a range of
customers, customer types, customer states, customer zip codes, sales reps and three period date

ranges. You may print in order by customer number, customer type, sales rep, state, sales and profit.
This is the Customer Details selection screen:

General ]

Report criteria
By cust number or name m
Starting customer number ,‘Fust—‘ M
Ending customer number 'Ta;t“—‘ _@_J
By vendor '—————L]

i A Starting state 1"Fi[st“

24 Ending state 1"Last"
Starting zip code I:'Filsl"—‘
Ending zip code F‘ITst':—‘

Starting sales rep 1“Fi|sl“ M
__z] Ending sales rep ﬁ_;;f: m

Starting period A date 1"Edl|i&8l"
Ending period A date ]"Lalesl"

Format

Print order | Customer Number  ~

Starting customer type |"Fist™
Ending customer type ("] ast"

L

The report fields in the screen above that are grayed out are used for the other S/A SQL reports.

This is an example of the data sorted by profit for only one customer type:
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Sales Analysis Customer Detail - Gross Profit (Total)

Company: XY Z Company 5SRS Generated Report Run Date/Time: 822018 3:45 PM
Customer # Customer Name State  ZIP/PC Rep  Sales Rep Name Cust Type Peri Gross Sales  GS% Tot Gross Profit  GP% Tot GP% GS Total GP
700 English Tea Co COo 80307 001 Thomas J. Finch DLR A 3702900 89.89% 3285971 94.00% 89.01%
Totals: 37.020.00 89.20% 32,9507 94.00% 20.01%
Number of Sales Reps: 1 Customer Totals: 37,029.00 89.89% 3295971 94 00% 80.01% 3295971
800 Brazils Coffes L 60000 789 Avram Goldberger DLR A 4,166.14 10.11% 210434 6.00% 60.61%
Totals: 416614 10.11% 210434 6.00% 5051%
Number of Sales Reps: 1 Customer Totals: 416614 10.11% 2,104.34 6.00% 5051% 210434
Mumber of Customers: 2 Grand Totals: 41,195 14 100% 35,064 06 100% 85%

Page 2

[tem Details

The Item detail report has selections by range of vendors, items, item categories, item sub-categories
and dates. You may select all or a specific inventory account. You may print in order by item, vendor,
sales and profit. This is a range of items sorted by sales:

Sales Analysis Item Detail - Gross Sales (Total)

ympany: XYZ Company $5RS Generated Report Run Date/Time: 8/2/2018 356 PM
Item # Item Descri Cat S-Cat Vendor # Vendor Name Acct Cd Period Quantity  Gross Sales GS% Tot oss Profit GP% Tot GP% GS Total GS

8 1" Steel Bolts PARTS *MONE 500 Muts and Bolts Inc. 1200-000 A 3,733 919228  56.36% -68134  -38.9% -TA41%
Item Totals: 3,733 919228 66.36% -681.34 -38.86% TA41% 919228

§ Chisel, 5 pc Set TOOLS HAND 900 Newburry Parts Supplies 1200-000 A 160 236770 17.09% 79770 455% 33.69%
Item Totals: 160 236770  17.09% 79770 4550% 33.69% 2,367.70

6 Motar, 2hp Submersible MECH  MTR 800 Hanson Manufacturing Co. 1200-000 A & 750.00 5.41% 47500 271% 63.33%
Item Totals: 5 750.00 5.41% 47500 2T.09% 63.23% 750.00

4 Saw, 2hp 7 1/4" Circular TOOLS ELEC 800 Hanson Manufacturing Co. 1200-000 A 13 728.00 5.26% 51884 207% 71.42%
Item Totals: 12 728.00 5.26% 51994 20.66% 11.42% 728.00

7 Gauge, Hi-pressure TOOLS *NONE 800 Hanson Manufacturing Co. 1200-000 A 22 42881 310% 41563 237% 96.93%
Item Totals: 22 42881 3.10% 41562 22MM% 96.93% 42881

33 LeafRake GARDN *NONE 100 Vermont Metal Products 1200-000 A 12 359.88 280% 20124 11.5% 55.92%
Item Totals: 12 35088 2.60% 20124  11.48% 55.92% 350.88

9 Taxable Good *NONE  *NONE *MONE *NONE *NOME A 1 2500  0.18% 25.00 14%  100.00%
Item Totals: 1 25.00 0.18% 2500  143% 100.00% 2500

Number of tems: 7 Grand Totals: 3946 13,851 66 100% 175317 100% 13%

Item by Customer

This report has three formats: Item by customer, vendor by customer and category by customer. For
each report format you may select a range of customers, vendors, items, item categories, item sub-
categories and dates. Here is an example of each of the three formats:

Item by customer

Item x Customer

Sompany- XYZ Company SSRS Generated Report Run DatefTime: 812/2018 3:33 PM
Item# Item Description Vend # Vendor Name Cat §-Cat  Customer Name Quantity 0ss Sales Total Cost. Gross Profit GP% Qty%GT SIs%GT GP%HGT
*0 Temp *MONE *NONE *NOME  *NOME  Elliott Enferprises 63,537 426950 1,159.70 3.100.80 73% 9836% 10.86%  0.00%
Number of Customers: 1 Item Totals: 53,537 4,269 50 115970 3,100.80 73% 9836% 10.86% 0.00%
*TEMP 12007 *NONE *NONE *NOME  *NOME  Eliott Enferprises 3 37800 30300 75.00 20% 0.01% 0.96% 0.00%
Number of Customers: 1 Item Totals: 3 378.00 303.00 75.00 0%  001%  096% 0.00%
*TEMP Temporary ltem *NONE *NONE *MONE  *MOME  Eliott Enferprises 3 37800 30300 7500 20% 0.01% 0.96% 0.00%
Number of Customers: 1 Item Totals: 3 378.00 303.00 7500 0%  001%  096% 0.00%
1 Drill, 174", Power 50 Acme Manufacturing TOOLS ELEC  Eliott Enterprises 170 10,666 33 740998 3,256.35 3% 031%  27.14% 0.00%
Number of Customers: 1 Item Totals: 170 10,666.33 740998 3,256.35 3% 031% 27.14% 0.00%
2 Hammer, 16 oz. Claw 258 General City Contractors GARDN *MONE  Eliott Enferprises 12 46500 389027273374 -3892726,8724 -85B650940 0.03% 1.18% 0.00%

8 8 %
Number of Customers: 1 Item Totals: 18 46500 39927273374 -3992726,8724 858650940 0.03% 1.18% 0.00%

8

3 Wrench, 3/8" Socket Set 500 Nuts and Bolts Inc. TOOLS HAND  Elioft Enferprises 2 47.10 17.39 iy 63% 0.00% 0.12% 0.00%
Number of Customers: 1 Item Totals: 2 4110 1739 271 63%  000% 012%  0.00%
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Vendor by customer

Vendor x Customer

‘ompany- XYZ Company SSRS Generated Report Run Date/Time: 81212018 3:33 PM
Vend # Vendor Name Customer # Customer Name Cat §-Cat Quantity  Gross Sales Total Cost Gross Profit 6GP% Qty%6T SIs%6T GP%GT
*NONE *NONE 1 Elligtt Enferprises NONE  *NONE 54,108 1851701 1,026,285.91 -1,007,778 80 -5442%  9941%  4712% 0.00%

Cust Totals: 54,108 18,517.01 1,026,205.91 -1,007,778.90 5442%  99.4%  47.12%  0.00%

Number of Customers: 1 Vendor Totals: 54,108 18,517.01 1,026,205.91 -1,007,778.90 5442%  99.4%  47.12%  0.00%

50 Acme Manufacturing 1 Elligtt Enferprises TOOLS ELEC 170 10,666.33 7,40098 3,256.35 3% 031%  27.14% 0.00%
MECH MTR 1 350,00 29763 5232 15% 0.00% 0.89% 0.00%

Cust Totals: 1m 11,016.33 7,707.66 3,308.67 30% 0.31% 28.03% 0.00%

Number of Customers: 1 Vendor Totals: m 11,016.33 7.707.66 330867 W% 0M% 2803%  0.00%

100 Vermont Metal Products 1 Ellictt Enferprises GARDN *NONE 12 35988 15864 20124 56% 0.02% 082% 0.00%
*NONE  *NONE 1 30000 0.00 300.00 100% 0.00% 0.76% 0.00%

MISC  *NONE 1 2600 1456 1144 44% 0.00% 0.07% 0.00%

PARTS *NONE 1 7.500.00 0.00 7,500.00 100% 000% 19.08% 0.00%

Cust Totals: 15 818588 17320 801268 98% 003% 2083% 0.00%

Number of Customers: 1 ‘Vendor Totals: 15 8,18588 173.20 8,012.68 98% 003% 2083% 0.00%

Product category by customer

Prod Category x Customer

Company: XYZ Company $SRS Generated Report Run Date/Time: 8/2/2018 3:35 PM
Cat Cat Description §-Cat  SubCat Description Customer # Customer Name Quantity  Gross Sales Total Cost  Gross Profit GP% Qty%GT SIs%GT GP%GT
TOOLS TOOLS *NOMNE ™ Mo subcategory = 1 Elliott Enterprises 4 253.56 20383 4973 20% 204% 222% 1.37%
Sub-Category Totals: 4 253.56 20383 4973 0% 2.04% 222% 1.37%

ELEC  Electric Power Tools 1 Elliott Enterprises 74 10,890.33 7.452 90 343743 3% 78% 9548% 9450%

Sub-Category Totals: 174 10,800.22 7.452.90 343743 312% 8B78% 95.48% 0450%

HAND  Hand Tools 1 Elliott Enterprises 18 262.58 11239 15019 57% 9.18% 2.30% 4.13%

Sub-Category Totals: 18 262.58 1239 15019 57% 9.18% 2.30% 4.12%

Number of Customers: 1 Category Totals: 196 11,406.47 7.769.12 3.637.35  32% 100.00% 100.00% 100.00%

Number of Categories: 1 Grand Totals: 196 11,406.47 7.769.12 363735 32% 100.00% 100.00% 100.00%

Item by Sales Rep

This report has three formats: item by sales rep, vendor by sales rep and category by sales rep. For each
report format you may select a range of customers, vendors, items, item categories, item sub-
categories, sales reps and dates.

Customer by Item

This report has three formats: customer by item, customer by vendor and customer by category. For
each report format you may select a range of customers, customer types, vendors, items, item
categories, item sub-categories, sales reps and dates.

System

PBS SQL Installation with SSRS

SQL Server Reporting Services (SSRS) is required on the same instance where the PBS databases are to
be installed. SSRS is used for SQL reports (standard) and Passport Query Builder (licensed separately).
Prior to installing PBS SQL you must enter the SSRS role security for Site Settings and Folder Settings. You
may also enter the PBS users as well. The setup for both is similar. Here is an example of the Site
Settings security:
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Home

SQL Server Reporting Services

Z] Site Settings

X 4/ New Role Assignment
General O + Role(s)
5 [] Edit BUILTIN\Administrators System Administrator
Security [] Edit PSlpsalberg System Administrator

During the PBS SQL install a screen displays where you enter the SSRS connection information.

. Passport SCL Reports and Passport Query Builder Configuration — O X

When installing SSRS, defaults were provided for the URLs. |

After you enter the SSRS instance, this configuration assumes you used these defaults and displays
them in the other fields. However. there is no default for the login and password.

If you did not use the defaults when installing SSRS, you must modify these fields as needed.

5QL Server Reporting Services Configuration:

S5RSInstance:

SS5RS Database:

S55RS Login:

SS5RS Password:

SSRS Service URL:

ReportManager URL:

Reports Root Dir: |

Save and Test Connection ‘ Cancel ‘

To make the configuration easier, after entering the SSRS Instance field, four of the fields on the screen
are automatically entered as seen here:

. Passport 50L Reports and Passport Query Builder Configuration — O X

When installing SSRS, defaults were provided for the URLs.

After you enter the SSRS instance, this configuration assumes you used these defaults and displays
them in the other fields. However, there is no default for the login and password.

If you did not use the defaults when installing SSRS, you must modify these fields as needed

SQL Server Reporting Services Configuration:

S5RS Instance: |F'au|5—F'C
SSRS Database: |ReportServer
SSRS Login: [

55RS Password: |

SSRS Service URL: |hI:tp:ﬂF'auls—PCfReportServen‘ReportServit:eZ[]1 D_asmx?wsdl

ReportManager URL: |hI1p:HF'auI5—PCfRepor15

Reporis Root Dir: |PBS Reports

Save and Test Connection ‘ Cancel ‘

If needed, any of the data for the auto-entered fields can be altered. The SSRS Login and SSRS Password
fields must be manually entered.

The instructions are covered in full in the PBS 12.06 SQL Installation Guide.

Bill-to and Ship-to Address Conversion
The following applies to both Vision files and SQL tables.
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For A/R, O/E, C/O, and P/S header files,

e The bill-to city, state and zip are stored in one field.
e The ship-to city, state and zip are stored in one field.

EZ Convert assumes that the city, state or zip are in address 2, 3 or 4.

Now with v12.06, the city, state and zip are all separate fields for all header files. There is an EZ Convert
program routine that “looks” at the existing data and converts it based on specific programmed
instructions. The program searches from the end of the field(s) to determine if there is a zip, then
moves back to get the state or province, validates the state or province, then goes back to get the city.

Based on what the program finds, it puts the correctly formatted city, state and zip in the new v12.06
separated header fields. If your data was not entered that way, there could be some unexpected
results. After conversion run your edit lists and check that the city, state and zip look as expected.

PBS SQL Reports available for Accounts Payable and Sales Analysis

SQL reports allow you to view the report data in a more graphical and flexible SQL report format. The
reports are run from the standard PBS report screens and can be run using PBS SQL only. SQL Server
and SQL Server Reporting Services is required for SQL using Reports. This is an example of the Cash
disbursements report screen. Notice that the last field is Print SQL report:

Reporting period 1 - due For m ending ’m
Reporting period 2 - due For I—Ll ending ’7
Reporting period 3 - due for I—_l ending ’7
Reporting period 4 - due for I—_l ending ’7
Reporting period 5 - due for I—_l ending ’7
Reporting period 6 - due For I—_| ending ’7
Starting vendor # ’T ﬂ
Ending vendor & ’F ﬂ
A/P account it |"A||“ M
|
Payment group ’T

Print SOL report |Standard  ~

When selected, the program launches your default browser and the data is displayed there. Once the
report data displays in your browser, several features are provided. These include:

e Allthe SQL reports are in a modern easy to read format.
e The data displays in a browser.
e You may print the data directly from the SQL report.

Page 30



Passport Business Solutions v12.06 Enhancements

e Export the SQL report data and format to PDF, Excel or Word. The report can be saved in those
formats. The data in Excel can be manipulated. You may print the data from any of these
formats.

e Some reports have a new columnar option to send to Excel that allows the user to manipulate
the data and create totals.

e Some reports have a report map that helps to find your data quickly.

e You can easily move a page in the report including the totals.

e Change the viewing size.

e Search for text in the report.

e Re-enter any report criteria and refresh the report data.

e You must have PBS SQL installed for all SQL reports. You may still optionally print the A/P classic
reports using both the SQL and classic formats. The S/A SQL reports are only available with PBS
sQL.

New and Improved PBS SQL Reports
Existing v12.05 SQL reports have been improved and the number of SQL reports has been expanded for
v12.06. Here is the v12.06 list of improved and new reports:

CTL Valid GL Account List - Improved

A/P Distributions to GL — New SQL Standard and SQL Columnar
A/P Vendor List - New

A/P Accounts List - New

A/P Cash Disbursement Projection — New SQL Standard and Columnar
A/P Cash Requirements — New SQL Standard and Columnar
A/P Vendor List - New

A/P Aged Open Items - Improved

A/P Vendor Pay to Addresses - New

A/P Pre-Check Writing - New

A/P Purchases Discounts - New

A/P Check Register - New

A/P Vendor History - Improved

A/P Open Payables by Date - New

S/A Customer Detail - New

S/A ltem Detail - New

S/A Item by Customer — Three formats all new

S/A Item by Sales Rep — Three formats all new

S/A Customer by Item — Three formats all new
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Sample SQL Reports for A/P
A/P Aged Open Items Report

4 4 of4 bl 100% v Find | Mext - @& & B8

Accounts Payable Aged Open ltems Detail

Company: XY Z Company $5RS Generated Report DateiTime: 81212018 9:30 AM
Vendor # Vendor Name Account # Pmt Grp
&1 Ampersand Uno 2000-000 (None)
Due Date  Aging Date 08022018 AGED VENDOR NET
Payment Group (None) Current Over 30 days Over 60 days Over 90 days
Terms (Mone)
Vendor Balance -12.33
Total Discounts 0.00 Amount 0.00 0.00 0.00 -1233
Vendor Net -12.33 Percent 0.0% 0.0% 0.0% 100.0%
Last Purchase Date 081282011
Open Vchr # Dist Date Invoice # Invec Date Due Date  Discnt Date Orig Invoice Amt Amount Paid Discount Remain Invoice Net  Age
2031 0822011 1245-08/26M1 02602011 0BM25/2011  06M0&2011 -12.33 0.00 0.00 -1233 999
0.00 1233
Vendor # Vendor Name Account # Pmt Grp
12 Davidson Engineering 2000-000 (None)
Due Date  Aging Date 08022018 AGED VENDOR NET
Payment Group {Mone) Current Over 30 days Over 60 days Over 90 days
Terms 4
Vendor Balance G1,081.94
Total Discounts 0.00 Amount 0.00 0.00 0.00 61,081.94
Vendor Net 51,081.94 Percent 0.0% 0.0% 0.0% 100.0%
Last Purchase Date 04/25/2017
OpenVchr#  Dist Date Invoice#  InvcDate  DueDate DiscntDate  Orig Invoice Amt AmountPaid  Discount Remain Invoice Net Age
1968 040012011 6578 040172011 08312011 04062011 12,3457 500.00 0.00 11,84567 999
2026 1002012 2154 1002012 12082012 10112012 12,345.67 12541 0.00 1222026 599
217 04302014 1 04302014 082972014 (Mone) 12,3457 10.00 0.00 1233567 999
2218 04302014 2 043v2014 06R29/2014  0SI05M2014 12,4587 11.00 0.00 1233487 999
219 0402014 Al 04302014 0Bf292014 (None] 12,345.67 0.00 0.00 12,34567 999
0.00 61,081.94

Cash Disbursements Report Standard SQL Report
In the example below the report was printed without details.

—————— Cash required for —————
Vndr # Vendor Name PmiGrp Account #
Voucher # Due Date
B 100 Vermont Metal Products ACH  2000-000 2,044.35 2,044.35
[ 256 General City Confractors (None)  2000-000 720,00 720,00

Grand Totals: 278435 2.764.35

To display the details click on the plus sign to the left of the vendor as seen below:
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— Cashmequiredfor ——
Vindr # Vendor Name PmiGrp Account#
Vioucher # Due Date

El100 Vermont Metal Products ACH  2000-000 204435 2,044.35
2111 041012014 4250 L2650
2112 041012014 1,575.00 1,675.00
2123 04102014 42.50 4250
235 04102014 A70.00 170.00
2126 04102014 50.00 80.00
2128 021102014 12435 124.35

[ 256 General City Contractors {Nome)  2000-000 720.00 720.00

Grand Totals: 276435 276435

Cash Disbursements Projection Columnar SQL Report

Some reports, like the Cash Disbursements Projection comes with a SQL report columnar option. All SQL
reports can be exported to Excel. However, the columnar report is designed to be sent to Excel where
you can add your own totals.

4 42 Jorzz b M 100% v Find | Next - & & B8

Vndr # Vendor Name PmiGrp Account# Voucher # Due Date Amount 03/07/2018
100 Wermont Metal Products ACH 2000-000 2111 04102014 42 50 42.50
100 Wermont Metal Products ACH 2000-000 2112 04102014 1.575.00 1,575.00
100 Wermont Metal Products ACH 2000-000 2123 04102014 42 50 42.50
100 Wermont Metal Products ACH 2000-000 2125 041012014 170.00 170.00
100 Wermont Metal Products ACH 2000-000 2126 04102014 50.00 90.00
100 Wermont Metal Products ACH 2000-000 2128 0211012014 124.35 124.35
256 General City Contractors {Mong)  2000-000 2038 030712013 52000 520.00
256 General City Contractors {Mong)  2000-000 2101 0211372014 200.00 200.00

Page 2

Here is the data above exported to Excel.
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FILE HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Acrobat Team

il a v | = __
D % Calibri -l A A== -  EwapTet General -
Eg -
Paste o B I U- D-A-| === =3 EMergeliCenter - $ - % G 8 |
Clipboard & Font Pl Alignment P Mumber P
Al - Jr
i B C D E F G H | 1
Vndr # Vendor Name PmtGr Account # Voucher # Due Date Amount 0BA0T/2018
2 p
3 100 Vermont Metal Products ACH  2000-000 2111 0411042014 42,50 42.50
4 r 100 Vermont Metal Products ACH  2000-000 r 2112 041042014 1.575.00 1.575.00
5 r 100 Vermant Metal Products ACH  2000-000 r 2123 04102014 4250 42.50
6 r 100 Vermant Metal Products ACH  Z000-000 r 2125 0402014 17000 170.00
7 r 100 Vermont Metal Products ACH  2000-000 r 2126 0411012014 20,00 30,00
8 r 100 Vermont Metal Products ACH  2000-000 r 2128 02010/2014 124,35 124.35
q r 256 Gereral City Contractors [Mone] 2000-000 r 2036 FEEEEEEE 22000 520.00
10 4 256 General City Cantractors [Mone] 2000-000 r 2101 02320l 200 00 200.00

SQL Reports for Sales Analysis

The new SQL report formats for Sales Analysis have been requested by former Counterpoint 7 users.
Passport’s goal is to fill the gap between PBS reports and CP7 reports. The Sales Analysis SQL reports
run in graphical mode only and require PBS SQL.

This is a list of the 11 new Sales Analysis SQL reports:

* Customer Detail
* Item Detail
* Item by Customer — Three formats

* Item by customer

* Vendor by customer

*  Product category by customer
* Item by Sales Rep — Three formats

* Item by sales rep

* Vendor by sales rep

*  Product category by sales rep
e  Customer by Item — Three formats

e Customer by item

e Customer by vendor

*  Customer by product category

The entry screens for the new S/A SQL reports are similar. This is an example of the customer detail
entry screen:
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File Tools Help

General

— Report criteria

By cust number or name INumhg' -
Starting customer number I"Fiu[" MI
Ending customer number I"La:[" MI
By vendor I vl
Starting vendor u|

Ending vendor #

2 [z

Print by iteml -
Starting item ul ﬂl
Ending item ul ﬂl

For which inventory accountl ih

Report fulmall ;I
Print order Il:ustnmel Mumber ~

Starting customer type I"Filg["
Ending customer type I"Lag["

Starting product category i
Ending product category i

Starting product sub-category i
Ending product sub-category i

Starting state I“Fi[st"

Ending state I"Lasl"

Starting zip code |“First™
Ending zip code |" ast"

Starting sales rep ["First™ i

Ending sales rep [“Last” g4
Starting period A date |"Earliest”
Ending period A date " atest™

Starting period B date E
Ending period B date E

Starting period C date E
Ending period C date E

Notice that many of the fields are greyed out. Depending on what the specific report requires, they will

become available for entry.

Customer Detail by Customer Number

Sales Analysis Customer Detail - Customer Number

Gompany: XYZ Company S5RS Generated Report Run Date/Time: 822018 933 4
Customer # Customer Name State  ZIP/PC Rep  Sales Rep Name Cust Type Period Gross Sales  GS% Tot Gross Profit  GP% Tot GP% GS
5 Sullivan Graphics Design CA 92104 789 Avram Goldberger STMNT A 407420 100.00% 321201 100.00% TBAa4%
Totals: 407420 100.00% 321201 100.00% 78.84%
Customer Totals: 407420 100.00% 321201 100.00% 78.84%
Number of Customers: 1 Grand Totals: 4,074.20 100% 321201 100% 78.84%
Page 2
Item Detail by ltem Number
Sales Analysis Item Detail - Item Number

Company: XYZ Company SSRS Generated Report Run Date/Time: /212018 9:35 AM
Item # Item Description Cat §.Cat Vendor # Vendor Name AcctCd Period  Quanfity Gross Sales GS% Tot  Gross Profit GP% Tot GP% GS
3 Wrench, 3/8" Socket Set TOOLS  HAND 500 Muts and Bolis Inc. 1200-000 A 67 1,657.98 100.00% 130469 10000%  7B.69%
ftlem Totals: 67 1,657.98 100.00% 1304690 10000%  78.69%
Number of ftems: 1 Grand Totals: &7 1,657.98 100% 1,30469 100% 9%

Page 2

SQL Reports Map

Some reports provide a report map. The map is a list of the data found by a field in the data. In the case
below the map is for the item description. Clicking on the item description on the map takes you to that

data in the report:
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H 4 ofs [ | [100% M Find | Next - @& & B8

Sales Analysis Item Detail - tem Number

Document Map

Company:  XYZ Company SSRS Generated Report

K A36M 1" X 36" X 4"

Htem # Item Description S-Cat Vendor # Vendor Name i Quantity  Gross Sales ¢
Lawn Mower 21000 MLRWW-2 My Litte Red Wagon NONE ‘NONE  *NONE *NONE *NONE A 2 17T
pediiiahs ftem Totals: 2 179571
Rlopthivichecideteeiyices 333 Nails 314° PARTS *NONE 1100 Vermont Metal Products 1200-000 A 126 74970
Motor, 2hp Submersible ltem Totals: 126 74970
h PAT Pat “NONE  *NONE 100 Vermont Metal Products 1200-000 A 1 300,00
Nails 3/4" Item Totals: 1 300.00
Pat 1 Primary installation NONE *NONE  “NONE "NONE "NONE A 17 227735
Primary installation Item Totals: 17 227135
Primary installation 1111 1 Primary installation 1111 SNONE  *NONE *NONE *NONE *NONE A 7 2271.35
PSAHKI Item Totals: 17 221735
Ravioli Cheese Vincenzo's 656 PSAHKI 26/25  BOAL 200 Acme Office Supplies 1200-000 A 1 5.00
Saw, 2hp 7 1/4" Circular Item Totals: 1 5.00

This is the vendor list report with the map by vendor name:

4 47 Joraz b bl [100% v |Find jvee  H- @ & B

Document Map Accounts Payable Vendor List by Name

. Detail
=] AP_VendorList |
/ Company: XYZ Company SSRS Generated Report Run Date/Time: 81202018 10:44 AM
Absolute Banking Tech o
4 VENDOR NUMBER / NAME Account # PitGp
Acme Manufacturing 2 Chics ﬂﬁmﬁl o 2000000 ACH
Acme Office Supplies Number: 2 CONTACT #1 CONTACT #2
Adalaide Larsen MName- Chicago Office Supplies. Name: Name:
Ampersand Uno Addr line 1- 700 N Sheridan Rd Addr fine 1: 700 N Sheridan Rd Add line 1:
Black Hawks Prod Addr line 22 Addr line 2 Addr line 2:
Chicago Office Supplies “'m ¥ Addr fine 3: Addr line 3:
i . " Addr line 4- Addr line 4: Adr line 4:
Davidson Engineering
City: Chicage City: Chicaqo City:
Edwards Southwest .
stZipiCntry: 1L 80045 stZipiCntry: 1L 80045 StZipiCntry:
tenakal City Contractors ofciCelFax: 122 OfciCelFax:
Greener Grass Ofc. Plants 333
Hanson Manufacturing Co. eMait e-Mail:
Harvest Market | e (onc) 3 -
PAY-TO INFORMATION ACCOUNTS
Harvest Market East -
Name: Chicago Cffice Sup Corp CONTACT AP 2000-600
Jennifer Means _
Addr line 1- 8000 N. Clark Name- Discount: 4050-200
limichasls Addrine 2 Tile: Default distribution: 7500-000
o Rliler Addr line 3: Phone/Fax:
Jones Property Manageme Addr line 4: e-Mail-
Misc City: Chicage
Name 6789012345678901yy StZip/Cntry: 1L 60045

PBS SQL report printing requires an initial setup before the SQL report option becomes functional. For
more information, see the PBS SQL Installation with SSRS section.

Printing Forms to PDF

When generating —PDF- and —PDFP- forms there are new settings for the pbspsi.ini file, found in the
PSIBOO folder. With the expansion of the customer name and address it became necessary to compress
the font to a smaller size when either a name or address field becomes too long for fitting in the
available space on the check and purchase order forms. The first line below is for the compressed font
and the second is the normal font. There is also a new COMP option that further compresses the data
to make it fit on the page. The new options are:

<COLONEFLAG CODE="~ FACE=2 SIZE=8 COMP=90>
<COLONEFLAG CODE=" FACE=1 SIZE=12 COMP=100>

Changing the pbspsi.ini file may not be necessary. If you do need to alter the settings, it is recommended
that you make a copy of the file so you can revert back to the original settings if needed.
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Time and Billing

Client Screen

The client screen has been expanded to include the longer name and address fields. When adding a
new client the program pulls in the customer name and address fields as is.

Here is an example:

Clients (Enter) XYZ Company

= client # [ current period: December, 2018
Name

Address-1

Address-2

Address-3

Address-4

city

State 9. Zip code

County 11. Country
contact-1

rPhone

Contact-2

Phone

12. Comment

13. Partner #

14. A/R account

[=F- BN NV IV S

=

15. client type 19. pate acquired
16. Bal method 20. Dpate dropped

17. stmnt cycle 21. Finance chrg 7
18. Billing freq 22. Billing method

<Fl> = next client, <SFl> = prewv client, <enter> = look up by name

Invoice Format Design
The fields in the invoice format were altered to include the expanded and new fields. The city, state and

zip code are now separate fields. There is a combined city, state and zip to help you change your invoice
design.

Data Upgrade

As with v12.05, there is no PBS SQL upgrade-in-place option for v12.06. A complete new install of v12.06
and EZ Convert to move the exported data is required.

AcuXDBC File and Field Name Changes

AcuXDBC for v12.06 requires a new System Catalog. It contains all the updated and new files.

The changed files/tables for PBS v12.06 are listed in the EZ convert documentation. You may need to
change your queries to use the new fields that are now available.

This document was last changed on January 15, 2019.

Contact Information

Passport Software, Inc.
181 Waukegan Road
Suite 200

Northfield, IL 60093
847.729.7900
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WWW.pass-port.com
psi@pass-port.com
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